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Supplier Diversity Plan Reporting
Starting a New Report

This QuickStart Guide offers step-by-step instructions for submitting a new Hospital
Supplier Diversity Plan. The HDC system supports two methods: manual data entry or
uploading a CSV file.

Option #1 Manual Data Entry

© Go to the hospital report submission portal, also known as the Hospital

Disclosures and Compliance (HDC) System, and login.

Hospital Report Submission Portal

The Hospital Disclosures and Compliance (HDC) system is a report collection system that enables hospitals
to electronically submit the disclosure report listed below:

o Hospital Community Benefit Plan Reporting (Coming Soon!)
o Hospital Supplier Diversity Report (due July 1 each year)
o Hospital Fair Billing Program (due Jan 1 each even year)

Log in to your account to submit these report
_I



https://hdc.hcai.ca.gov/
https://hdc.hcai.ca.gov/

@ Click on “Report type”and select “Supplier Diversity Plan.”

----------------

Kbox Once you have selected reports, cick on the Creates Request bution

Create Request

HCAID Status. RPE Date Due Date

© Seclect “Supplier Diversity Plar’ under the column “Report Type next to the

individual facility you would like to submit a plan for.

HCAi Hospital Report Submission Portal

Manage Hospital Systems/Regions

Report Type | Supolier Diversity Plan -

Supplier Diversity Plans

You must submit & report for each individual facility. To submit a report, chick on an active link below. Once a report has been submitied, you can access it from the View Past Submissions menu option. You may submit multiple reports using a CSV template
To download the template, click on the Download Reporting Template button. Upload the completed template using the Upload Multiple Plans button

You may also opt to submit one or more hospital system/regicnal-level plans. To do so, click on the Create System/Regional Plan button for @ach report you want to create

Create System/Regional Plan Download Reporting Template | Upload Multiple Plans

Select a Report Type' [Supplier Diversity Plan | ReportRange  [ShowLast 2 Years

Report Type - Facility HEAIID = Status RFE Date Due Cate Last Updated Acuons

Supplier Deversity Plan 200 KAISER FOUNDATION HOSPITAL - 106014326 Pending 12312023 070172025 021272025
CAKLAND/RICHMOND

Supplier Diversity Plan 0 KAISER FOUNDATION HOSPITAL - FRESNO 106104062 Pending 12312023 07012025 021272025

O Answer all the narrative questions and complete the financial data tables.

Please refer to the Individual Hospital Supplier Diversity Plan Submission Guide

Template (PDF) for guidance on information needed to complete this submission.

© Check the Report Certification Statement box. Click “Submit.”
OA pop-up window will appear that states “Are you sure you want to

submit this report?”Click “OK”

O A pop-up window will appear that states “You successfully submitted

your report.” Click “OK”



https://hcai.ca.gov/data/cost-transparency/hospital-supplier-diversity/
https://hcai.ca.gov/data/cost-transparency/hospital-supplier-diversity/

Option #2 CVS File Upload

***This method of submission can be an efficient method for a plan submitted to submit
multiple individual plans via the “Upload Multiple Plans” function. Prior to submitting ensure
that Excel file has been completed, and formatting meets the requirements***

© Go to the hospital report submission portal, also known as the Hospital

Disclosures and Compliance (HDC) System, and login.

Hospital Report Submission Portal

The Hospital Disclosures and Compliance (HDC) system is a report collection system that enables hospitals
to electronically submit the disclosure report listed below:

o Hospital Community Benefit Plan Reporting (Coming Soon!)
o Hospital Supplier Diversity Report (due July 1 each year)
o Hospital Fair Billing Program (due Jan 1 each even year)

Log in to your account to submit these reports.

@ Click on “Report type’ and select “Supplier Diversity Plan.

HCA Hospital Report Submission Portal

View Past Submissions

e Ml wonkd bt 1o feqres! B exiemsion. To request extensions for all reports, Check Ihe Select AR checkbox. Onoe you hawe Selected 1eports, chck on the Create Request busion
Create Reques!

Facilty HCAIID Status RPE Date Due Date



https://hdc.hcai.ca.gov/
https://hdc.hcai.ca.gov/

© Select ‘Upload Multiple Reports.”

Hcﬁi Hospital Report Submission Portal

A  ViewPast Submissions  Requestan Extension Manage Users  View Notifications  Manage Hospital Systems/Regions

[Report Type | Supplier Diversity Plan ~

Supplier Diversity Plans

You must submit a report for each individual facility. To submit a report, click on an active link below. Once a report has been submitted, you can access it from the View Past Submissions menu option. You may submit multiple repor]
To downlead the template, click on the Download Reporting Template button. Uplead the completed template using the Upload Multiple Plans button

You may also opt to submit one or more hospital systemiregional-level plans. To do so, click on the Create System/Regional Plan button for each report you want to create

Create System/Regional Plan Download Reporting Templat I Upload Multiple Plans

SelectaReportype:  EHIEIDIEENEETIES Report Range [Show LastZ Vears <]

Report Type Year Facility HEAIID status RPE Date Due Date - Last Updated Actions

O Sclect Individual Hospital Plan’ the “Reporting Year and the ‘Hospital Type”

and select “Next”

Upload Multiple Reports

® Individual Hospital Plan

O system/Regional Hospital Plan

Report Year * | 2024 v

© Upload the CSV file and select ‘Next”

X

Upload Multiple Reports:

Select File to Upload'j | Choose File fKaiser System Hos. ..ity Report 2021.csv




***Please note: Prior to submitting, the system will validate the data for approved

formatting. If errors are found, the system will list all of the errors identified. ***

> Acknowledge the “Certification Statement’ and click “Submit.”

» A pop-up window will appear that states “Are you sure you want to submit this

report?” Click “OK”

O A pop-up window will appear that states “You successfully submitted your
report.” Click ‘OK”

After a report is submitted, the primary contact and the report submitter will

receive an automatic notification that the report has been submitted.

For more detailed information on this process, please refer to the Hospital Disclosures and Compliance

System & Hospital Supplier Diversity Plan Resource Manual. For additional assistance, please contact us via

email at supplier.diversity@hcai.ca.gov or via phone at (916) 326-3830.



chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/hcai.ca.gov/wp-content/uploads/2025/02/HDC-System-and-Hospital-Supplier-Diversity-Plan-Resource-Manual-Final_ADA-1.pdf
mailto:supplier.diversity@hcai.ca.gov

